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2.5.1 Mechanism of internal assessment is transparent and robust in terms of frequency and mode 

CONTENT 
 

Sr. No. Particulars Specimen 

A. Details of Work flow – Examination committee. Attached 

B. Details of Examination Pattern as per Dr. Babasaheb Ambedkar 
Technological University, Lonere. 

Attached 

C. Particulars of   Examination   Schemes   as   per   Course   Structures 
prescribed by Dr. Babasaheb Ambedkar Technological University, 

Lonere. 

Attached 

D. Examination Policy. Attached 

E. Examination Instructions. Attached 

F. Particulars of Induction Program wherein students were made aware of 
examination pattern. 

Attached 

G. College Examination Committee 
MOM – Internal Examination Committee meetings. 

Attached 

H. Copy of examination circulars and timetables of sessional examination 
for students information. 

Attached 

I. Copy of Invigilation Schedule of Sessional Examination for circulation 
to faculty. 

Attached 

J. Password Protected Sessional Examination Question paper submission 
to the Examination section. 

Attached 

K. Sample Copy of Sessional Examination Question Paper mapping for 
Course outcome- Sessional Exam (TH) - Que Paper, Mark sheet. 

Attached 

L. Sample Copy of Sessional Examination Question Paper mapping for 
Course outcome- Sessional Exam (PR) - Que Paper, Mark sheet. 

Attached 

M. Improvement Exam Application. Attached 

N. Improvement Exam - Que Paper, Mark sheet. Attached 

O. Continuous Assessment Record Attached 

P. College Examination Officer – Appointment Order. Attached 
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AMBEDKAR TECHNOLOGICAL 
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DETAILS OF EXAMINATION PATTERN AS PER DR. BABASAHEB AMBEDKAR 
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2.5.1 

C. PARTICULARS OF EXAMINATION 

SCHEMES AS PER COURSE 

STRUCTURES PRESCRIBED BY DR. 

BABASAHEB AMBEDKAR 

TECHNOLOGICAL UNIVERSITY, 

LONERE 



 

 
 

 

PARTICULARS OF EXAMINATION SCHEMES AS PER COURSE STRUCTURES PRESCRIBED BY 
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EXAMINATION POLICY 



 

 

 

K. K.WAGH COLLEGE OF PHARMACY 

EXAMINATION POLICY 

Examination policies are based on the rules and regulations of the Dr. Babasaheb 

Ambedkar Technological University. All the work in Examination section is governed 

by DBATU & monitored by the Head of the Institute (Principal). All the university 

procedures related to examination are mostly through the online system. Following are 

the policies related to various activities of the examination. 

1. Eligibility: Admissions to First Year Pharmacy, Direct Second Year Pharmacy courses 

are completed based on government rules and regulations & by Directorate of Technical 

Education, Maharashtra (Government quota and Institute Level quota).Once admission 

process is finished by Directorate of Technical Education, important process to be 

completed as per DBATU norms is to verify the eligibility of every newly admitted 

student for particular course in Institute. It is online process. Students are instructed for 

filling enrolment forms as and when notification is received from DBATU. Student has 

to fill university enrolment form online along with required documents. College will 

approve the enrolment form and student will receive the PRN, which is necessary for 

filling all online forms of the University. 

Following are Courses and Qualifications required for enrolment given by DBATU 

Lonere. 

Table-1: Courses & Eligibility Criteria 

 

Sr. 
No. 

Name of Course Qualifications required for Eligibility 

1 Bachelor’s Degree First 

Year Pharmacy 

(a) As decided by admission authority 

Maharashtra state from time to time. 

(b) Diploma holders who have passed the 

Diploma course in Pharmacy with minimum of 

50% marks affiliated to MSBTE. 

2 Bachelor’s Degree 

Direct Second Year 

Pharmacy 

(a) The candidate should have passed 50% marks 

for open category & 45 % marks for Reserved 

Category with condition Passed, SSC Diploma 

course in Pharmacy of the Maharashtra State 

Board of Technical Education(MSBTE).Or 

(b) Any other recognized Diploma Equivalent to 

the Diploma awarded by the Maharashtra State 

Board of Technical Education (MSBTE) & AICTE 

approved With English as a medium of instruction 

at Diploma level. 

Out of State: Any other state / Territory Diploma 

equivalent to MSBTE, approved by AICTE, 



 

 

 
 

  English as a medium of Instruction out of state of 

the Diploma Passed in First class of Dr. Babasaheb 

Ambedkar Technological University, Lonere 

(BATU). Or any other AICTE approved institution 

which has been granted academic Autonomy by 

the Government of Maharashtra and University in 
the State of Maharashtra. 

 

2. Examination Form Process:- 

To appear for examination, every registered student has to fill the examination form. 

Examination form filling process of DBATU is an online process. College informs students 

as & when the process starts. 

a. Exam form filling schedule:-Examination section prepare notice and circulate it to all 

students. Mentor/Class co-ordinator guides students to fill the required information in exam 

form. College Examination Officer verify it and if there are any problems in form filling, they 

inform the same to Students immediately and examination section forward the problems to 

university by mail to exam support, which then solve the problems and inform to exam section 

regarding status of problem. Examination section then informs concerned students to 

complete his/her examination form filling. 

b. Examination form fees payment: - Exam form fees are to be paid online. If any problem 

occurs in examination form payment system then it is solved by College Examination Officer 

by contacting Dr. Babasaheb Ambedkar Technological University, Lonere (DBATU). 

c. Approval of examination forms: Online filled exam forms are approved by College 

Examination Officer. Examination section once again informs students to submit their 

examination forms (Those who have not submitted till last date.) 

d. Examination forms after late fees: - Students who fail to fill examination form before last 

date of late fees, have to report to university for examination form filling (occurs rarely). Such 

students can fill the examination form only if university allows him/her with super late & fine 

fees. 

 

3. Time Table: -Time table is mailed to the college by university well in advance and same is 

shared with the students by exam department. Exam department print out the hall tickets from 

college login and same is signed by principal to distribute to the students. 

In the mean period, University appoints the district coordinator who schedules the practical exam 

schedule in coordination with College examination Officer which is then informed to all subjects 

in charges. 

 

4. Sessional and End Semester Theory & Practical Examination:- 

There are two internal sessional exams of 15 marks for theory and 10 marks for practical and 

End semester exams of 75 marks for theory and 35 marks for practical. 



 

 

 

5. Unfair Means during Examination:-Unfair means cases caught by flying squad/Senior 

supervisor are reported to the university with student’s original answer book, copy material and 

student’s malpractice form. Intimation is sent to the student regarding date and venue of unfair 

means committee hearing by University. Student faces committee and he/she will abide the 

decision of committee and after hearing within one month, his/her result is declared. 

 

6. Dispatch Center for answer sheets is designated by DBATU, Lonere: Dispatch of answer 

sheets to various Regional centers designated by DBATU will be carried out as follows: 

i. Answer-books should be placed in a cloth bag and sealed with wax. Metal seal of the institute 

should be affixed on the wax. 

ii. The sealed papers should bed is patched to CAPC entre through the vehicle provided by the 

institute. 

iii. The sealed paper should be accompanied with 1 dispatch officer, 1 or 2 peons (as per need). 

 

The Broad Categories of Unfair Means Resorted to by Students at the 

University/College/Institution Examinations and the Quantum of Punishment for each 

Category there of 

 

Sr. No. Nature of Malpractice Quantum Punishment 

01 Possession of Copying Material Annulment of the performance of the student at 

the University/College/Institution examination 

in full (Note: This quantum of punishment shall 

apply also to the following categories of 

malpractices at Sr. No.(2) to Sr. No.(l2) in 
addition to the Punishment prescribed thereat. 

02 Actual copying from the 

copying material 

Exclusion of the student from University or 

College or Institution examination for one 

additional examination. 

03 Possession of another student's 

answer-book. 

Exclusion of the student from University or 

College or Institution examination for one 

additional examination (Both The 

Students) 

04 Possession of another student's 

answer book + actual evidence 

of copying there from. 

Exclusion of the student from University or 

College or Institution examination for two 

additional examinations (Both The 

Students) 

05 Mutual Mass Copying Exclusion of the student from University 
Or College or Institution examination for two 

additional examinations. 

 



 

 

 
 

06 i) Smuggling-out or smuggling-in 

of answer book as copying 

material. 

(ii) Smuggling in of written answer 

book based on the question paper 

set at the examination. 

(iii) Smuggling- in of written 

answer-book and forging 

signature of the Jr. Supervisor 

there on 

Exclusion of the Student from University or 

College or Institution examination for two (i) 

three (ii) four (iii) additional examinations. 

07 Attempt to forge the signature of 

the Jr. Supervisor on the answer 
book or supplement 

Exclusion of the student from University 
Or College or Institution examination for four 

additional examinations. 

08 Interfering with or 

counterfeiting of University/ 

College/ Institution seal, or 

answer books or office stationery 

used in the 
examinations. 

Exclusion of the student from University or 

College or Institution examination for four 

additional examinations. 

09 Answer book main or 

supplement written Outside the 

examination hall or any other 

insertion in the answer book. 

Exclusion of the student from University or 

College or Institution examination for four 

additional examinations. 

10 Insertion of currency notes/ to 

bribe or attempting to bribe any 

of the person connected with the 

conduct of examinations. 

Exclusion of the student from University or 

College or Institution examination for four 

additional examinations. 

(Note: This money shall be credited to the 

Income of Examination Branch) 

11 Using obscene language/ 

Violence threat. At the 

examination centre by a student 

at the University / College / 

Institution examination to Jr./Sr 

Supervisors/ Chief Conductor or 
Examiners. 

Exclusion of the student from University 
Or College or Institution examination for four 

additional examinations. 

12 a) Impersonation at the 

University/College/Institution 

examination. 

b) Impersonation by the student of 

University/College/Institution 

(a) Exclusion of the student from University or 

College or Institution examination for five 

additional examinations. (Both the students if 

impersonator is the student of University or 
College or Institution). 



 

 

 
 

 student at S.S.C/H.S.C/any 

other examinations. 

Exclusion of the impersonator from University 

or College or Institution examination for five 

additional 
Examinations. 

13 Revealing identity in any form 

in the answer written or in any 

other part of the answer book by 

the student at the University or- 

College or Institution 

Examination. 

Annulment of the performance of the Student 

at the University or College or Institution 

examination in full. 

14 Found having written on palms 

or on the body, or on the clothes 

while in the examination 

Annulment of the performance of the 
Student at the University or College or 

Institution examination in full. 

15 All other malpractices not 

covered in therefore said 

categories. 

Annulment of the performance of the student at 

the University or College or Institution 

examination in full and severe punishment 

depending upon the gravity of the offence. 

16 If on previous occasion a disciplinary action was taken against a student formal practice 

used at examination and he/she is caught again formal practices used at the 

examinations, in this even the/she shall be dealt with severely. Enhanced punishment 

can be imposed on such students. This enhanced punishment may extend to double the 

punishment provided for the offence, when committed at the second or 

Subsequent examination. 

17 Practical/Dissertation/Project Report Examination Student involved in malpractices at 
Practical/Dissertation Project Report examinations shall be dealt with as per the 

Punishment provided for the theory examination. 

18 The Competent Authority, in addition to the above mentioned punishments, may 

impose a fine on the student declared guilty. *(Note: The Term "Annulment of 

Performance in full" includes performance of the student at the theory as well as Annual 

Practical examination, but does not include performance at term work, project work 

with its term work, oral or practical & dissertation examination sunless 
Malpractice used thereat.) 

 

4. Result analysis/Institute Toppers:-PDF file of results is at College login provided by 

DBATU. Result analysis is carried out at departmental level, which includes number of 

students appeared for the examination, number of students passed, number of students 

secured distinction, first class, higher second class, second class, ATKT, etc. Result 

analysis is carried out for each subject of different classes. Result analysis is then 

forwarded to the administrative office (Principal office). List of first 3 toppers who 

secures distinction is prepared for every class and sent to account section for the Institute 



 

 

 

topper awards. Statement of marks of students is received from DBATU generally, after 

30 days of declaration of results and then it is distributed to students. 

 

5. Photocopy and revaluation:- After declaration of university results, if students are 

unsatisfied with their results, then student can apply for photocopy and revaluation of answer 

book of respective subject. Schedule of photocopy and revaluation is in formed to students as 

and when declared by DBATU. This process is again online. Student use their registered user 

ID and password to apply for photocopy and revaluation and fees are paid to university 

directly. After applying for photocopy/revaluation & paying fees, university sends photocopy 

of answer book to students login. Once this process is completed and if students photocopy 

and subsequent revaluation result is positive then student has to submit his/her earlier original 

statement of marks to the examination section. Examination section then submits the same to 

university along with documents showing change in result. University then replace student’s 

statement of marks and give new mark statement to exam section, which is then given to 

concerned student. 

 

6. Grievances Redressal System:-Grievances redressal system is there in examination section 

to solve queries related to result, photocopy, exam form filling, etc. There are two types of 

grievances related with examination: 

a) The Grievances that can be addressed by direct communication with University through 

Web Mail, which includes exam form, photocopy form, and revaluation form related 

grievances. 

b) The Grievances that can be addressed by submitting documentary evidences along with 

student’s application to University, which includes results reserved due to 

backlog/eligibility, subject absentee, name correction, etc. related grievances. 

 

7. Institute Transfer: Student who wishes to transfer Institute from parent institute to aspiring 

institute. All such students have to submit No Objection Certificate of parent institute and 

aspiring institute with valid application to regional Directorate of technical education office. 

All such students are abiding with rules of DTE. 

 

8. Convocation:-Applying for Degree Certificate (Convocation) is necessary for students after 

declaration of final year result. Convocation at University level. During the convocation, 

degree certificates are issued to the passed out students. Remaining degree will be received 

by Institute from the university and circulated to the students. 
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E. EXAMINATION INSTRUCTIONS 



 

 

 

Examination Instructions for Students 

1. Bring your Student ID Card & hall ticket during the examination and display it prominently. 

You will not be allowed to enter the examination hall without these. 

2. Do not bring any unauthorized material (e.g. written notes, Xerox material, paper, sticky tape 

etc.) if found you may be suspended from that paper. 

3. Answer sheets may be given to you 10 minutes prior to start of examination, so that you can 

check any discrepancy in the answer sheet. 

4. Do not write anything on question paper other than roll number. 

5. Students are instructed to cross the blank sheets before handing over the answer sheet to the 

invigilator. 

6. No sheet should be left blank. Any written material after a blank sheet will not be evaluated 

/ checked. 

7. Ensure that you use the washroom before arriving for your exam as you will not be permitted 

to leave during the first half time. 

8. Normally, you are required to answer questions using blue or black ink. Make sure you bring 

some spare pens with you. 

9. You are not allowed to borrow any material especially calculator or log books etc from each 

other. Arrive at least 15 minutes before the start of examination. 

10. Deposits your cell phones to the supervisor or invigilator. 

11. Listen carefully to instructions from the invigilators. Students are required to comply with 

the instructions of invigilators at all times. 

12. Maintain strict silence and don’t talk with each other elase you may be suspended from that 

paper. 

13. You are not allowed to leave the examination rooms in the first half time. 

14. No candidate should be allowed to enter the examination centre 30 mins after the start of 

examination. 

15. Stop writing immediately when the invigilator says it is the end of the examination. 

16. Leave the examination hall quickly and quietly. Remember to take all your belongings with 

you. 

17. Remember! Cheating or copying is not allowed and strict action will be taken. 

EXAMINATION INSTRUCTIONS 



 

 

 

Instructions to Invigilators during Examination 

 
1. Please implement the code of conduct for students during examination. 

2. Examination duty is compulsory. In case of emergency, alternative arrangement to be made. 

3. All invigilators must report 20 minutes before the exam commencement to the Exam Section 

and must reach to respective examination hall before 15 minutes of the examination schedule 

time. 

4. All invigilators must maintain silence in the examination hall. 

5. Get all the mobile phones of students deposited with you before the distribution of answer 

sheet. Your mobile phone will be silent mode and should not be used in the examination hall, 

unless emergency. 

6. Please check the students have occupied their respective seats according to seating plan. 

7. Distribute the answer books to the students 10 minutes before the starting the examination 

and ask them to fill all the details in the answer book. 

8. Verify the I card of the students in the examination hall. 

9. Take the signature of the students on the attendance sheet and maintain attendance record of 

your block. 

10. Invigilators must watch the students continuously and should be vigilant and also search for 

any objectionable material. 

11. Please move in the examination hall to prevent indiscipline / copying. 

12. Should not leave examination hall during examination period. In case of urgency, may be 

allowed for maximum 15 minutes with replacement invigilator. 

13. Distribute the supplement answer books / graph sheets to the students when required by 

students. 

14. Ask the students to tie their supplement answer books before 5 minutes of the end of the 

examination time. 

15. Once examination is completed, all the Answer books will be collected by invigilator from 

the examination hall and arranged serially. 

16. Invigilators must be vigilant, prevent unfair means and will report unfair means cases if any, 

without any discrimination. 
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F. PARTICULARS OF INDUCTION 

PROGRAM WHEREIN STUDENTS 
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2.5.1 

G. COLLEGE EXAMINATION 

COMMITTEE 

MOM – INTERNAL EXAMINATION 

COMMITTEE MEETINGS 





K. K. WAGH COLLEGE OF PHARMACY  
(B. Pharmacy & D. Pharmacy) 
HirabaiHaridasVidyanagari, Amrutdham, Panchavati, Nashik – 422 003 (Maharashtra) India. 

:0253-2221121, 2517003, 2510262      Web : www.pharmacy.kkwagh.edu.in    

E-mail:principal-bpharmacy@kkwagh.edu.in, disp-bpharmacy@kkwagh.edu.in 

(Affiliated to Dr. BabasahebAmbedkar Technological University, Lonere, MSBTE, Mumbai & Approved by PCI) 
 

Ref No:  KKWCOP/             /2024             Date: 06/02/2024 
 

Office Note 
 

Subject: Constitution of College Examination Committee 

Ref: Office Order - KKWCOP/207/2023, Dated: 26/08/2023 
 

The following members have been appointed as part of the College Examination Committee 

with effect from 07-02-2024: 
 

Sr. 

No. 

Name of 

Member 
Designation 

Designation in 

the Committee 

Contact 

No. 
Email ID 

1 
Dr. Kishor S. 

Salunkhe 
Principal Chairman 9511206051 

principal-

bpharmacy@kkwagh.edu.in  

2 
Dr. Sainath B. 

Aher 

Associate 

Professor   

College 

Examination officer 
7517807596 Sb.aher@kkwagh.edu.in  

3 
Mrs. Varsha 

N.Tambe 

Assistant 

Professor   

Associate College 

Examination officer 
7083055198 vntambe@kkwagh.edu.in   

4 
Mrs. Madhuri 

M. Shinde 

Assistant 

Professor   

Internal 

Examination officer 
8975685772 mmshinde@kkwagh.edu.in  

5 
HarshadaA. 

Rahade 

Lab 

Technician  
Member  7588004028 harahade@kkwagh.edu.in  

6 
Ms. Savita M. 

Salunke  

Clerk cum 

typist  
Member  9356666810 smsalunke@kkwagh.edu.in  

7 
Mr. Haridas  B. 

Bairagi 
Peon  Member 8983128377 hbbairagi@kkwagh.edu.in  

 

Note: Please note that the above-mentioned reference office order is hereby treated as 

cancelled. This order supersedes the previous order dated 26/08/2023. This is for information 

and necessary action. 
 

This order is to be implemented with immediate effect. 

 

 

 

 

 
Copy To: All Above Committee Member 
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H - COPY OF EXAMINATION 

CIRCULARS AND TIME TABLES OF 
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2.5.1 

I – COPY OF INVIGILATION 

SCHEDULE OF SESSIONAL 

EXAMINATION FOR 

CIRCULATION TO FACULTY 















 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 
 

2.5.1 

J - PASSWORD PROTECTED 

SESSIONAL EXAMINATION 

QUESTION PAPER SUBMISSION 

TO THE EXAMINATION SECTION. 









 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

2.5.1 

K - SAMPLE COPY OF SESSIONAL 

EXAMINATION QUESTION PAPER 

MAPPING FOR COURSE 

OUTCOME- SESSIONAL EXAM 

(TH) - QUE PAPER, MARK SHEET 













 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

2.5.1 

L - SAMPLE COPY OF SESSIONAL 

EXAMINATION QUESTION PAPER 

MAPPING FOR COURSE 

OUTCOME- SESSIONAL EXAM (PR) 

- QUE PAPER, MARK SHEET 
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M - IMPROVEMENT EXAM 

Notice 









 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

2.5.1 

N - IMPROVEMENT EXAM 

QUE PAPER, MARK SHEET 
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O– CONTINUOUS ASSESSMENT 

RECORD 



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 
 

 
 

 

 

 

 

2.5.1 

P–COLLEGE EXAMINATION 

OFFICER – APPOINTMENT ORDER 



 

 

 
 

 

COLLEGE EXAMINATION OFFICER – 
APPOINTMENT ORDER 






